Example letter
Date

328 Main Street, Suite I
Shediac, NB, E4P 2E3
Dear Mr. Dominic Leblanc,
My name is ____________
 and I am a member of your riding.  I attend 




 school (am a member of 



 and my school/group has recently been selected to go on an exchange to 




 with SEVEC Youth Exchanges Canada (www.sevec.ca).  I am writing to thank you and the federal government for this opportunity and let you know that I am very excited to take part in this program.  We hope that our exchange will allow us to 



, 



, and 



.  My family is looking forward to hosting a young person from another province or territory for a week.

We want to invite you to be a part of our celebrations the week of March 28th, 2011.  Please join us and our twins.  Exchanges really allow young people like me across Canada to get to know one another and learn new things about ourselves.  I think it’s important to our area and to people in the rest of Canada that we learn more about each other.  Please contact Mrs. Halas Moulton if you think this might be possible.
If you would like to contact me, I may be reached at (your address and phone number).

Sincerely,

(your name)

TIP:
The address on the envelope of the letter you send to an MP should be addressed to:  Their Name, + Title. 

Example: Brent St-Denis, M.P.

If the MP you are sending the letter to also happens to be a Minister of a government department, it should be addressed as follows:  The Honorable + Their Name + Political Affiliation, + Title. 

Example:  The Honorable Beverly Oda, P.C., M.P.
Sept 2010


