Grade 9 Assignment #2 for Microsoft Word

#2 - School Cover Letter

Using Microsoft Word write a cover letter for the following...

· An application to a University, Community College or other post-secondary school. It must be a real institution. Find the address and contact information on the Internet. Include it in your cover letter.

· Include the web address for the institution (where you found the mailing address)

· Be sure that the school you've selected offers the program for which you are applying

· Include information about the position

· Try to make your salutation (i.e. Dear _____,) as accurate as possible

· Assume that you can move anywhere within the country and that you have completed high school

Go to this website for more info: http://bbt.nbed.nb.ca/grade_09/careers_09/careers.html
